Basic Palette - Single Invoice Summary
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IV1 - Single Invoice Processing,
Summary View ‘docked’

Bill Information

Help | Feedback

|| Vendor
eb2b Bakery

Invoice #
2A-3591

Terms
| Net 60

Due Date
06/26/2009

|

Memo

Amount Due
£627.04

Account

L i)

Description Amount

Baking 1 - Howr $240.00 |4

On-site baking s $320.00
Gas at $3.00 per £7.50
Fine grain flour $30.00

Frosting - Dark C $6.00

@

Invoice

Pay your bills online at:
hetps:/billpay.ptc quickbooks.com/}/crm/rshelatcasbah_qbbs_only_ptc@qbn.nnut.co
m

eb2b Bakery
2500 Garcia Ave. e o
Mountaint View. CA 94303 -
4272009 2A-5501
Bill To
Data Entry United Inc.
P.O.Box 1234
Chandler, AZ 85432-1234
P.O. No. Terms Project
Net 60
Quantity Description Rate Amount
12 | Baking 1 - How not to embarrass yourself baking 20.00 240.00
8 | On-site baking services - 3 hours 40.00 320.00
2.5 | Gas at $3.00 per gallon 3.00 750
6 | Fine gram flour 5.00 30.00T
2 | Frosting - Dark Chocolate 3.00 6.00T
1 | General Cake Decoratons 18.50 18.50T
California Sales Tax 925% 504




IV1 - Single Invoice Processing,

Detailed View

Bill Information

|| Vendor
Leep Catering Services

Invoice #
537

Terms
| 1% 10 Net 30 v |

Due Date
04/25/2009

Memo

Help | Feedback

Hide Line Items

Type

Expense
Expense
Expense

Expense

Account

leep Carering Sarvices

180 Jefferson Drive

Invoice

A ~ Date Invoice #
Meulo Park. CA 94025
2/18/2009 537
Bill To Ship Te

Gibson Parry Planning Cribson Pary Planninz

20652 Marmne Way 2632 Marine Way

Movzlaz View, €A §4042 Movzttan View. €L 94042

7.0 Number Terms Rep Ship Via F.Q.B. Project
Ner 30 20115°200€

Description/Memo Quantity Cost Amount Customer:Job Billable?
Food Preperation 1 $1,850.00 850 v N
Place Settings 36 30 1080 v |
Full-Service Catering 65 15 975 v L]
Food Preperation 1 850 850 v N

Total: $2,905.00



V2 - Process Multiple Invoices,
‘floating’ summary palette

My Invoices Next Page Prevrage [ /x [ERAEN SNEN

Date Added Filename H
T.eep Calerng Services . . InVOlce
9/14/2005 FTREDP032.pdf 1 ’ N Bill Information

12/12/2007 invoice pederson.pdf 180 Jefferson T)"Yc _ . Invoice #
Menle Park, CA 91025 |-/ vendor

o §37

Leep Catering Services
Invoice #

Bill To 537
Gabson Party Plouny Amount Due

2 Marmne Way 2905.00
Monnrein View. CA 94043

Terms
L 1% 10 Net 20 v J

Refresh Last updated: Due Date
04/01/2009 ﬁ

P.Q. Mumber Ship Account
L v

View/Edit line items

2/11:200)

Descripd

£ cooksiwaiters for 15 hours cach




V2 - Process Multiple Invoices,
Detailed ‘docked’ view

My Invoices NextPage Prevrage [ /x [IEEREN DENEN

Date Added Filename

Invoice

T.eep Calering Services

9/14/2005 FTREDP032.pdf

180 Tellerson Drive

12/12/2007 invoice pederson.pdf . _
Menle Park, CA 91025

Date Invoice #

2182008 837

Bill To

Ship Te

Gibson Party Plouing Gibsen Parly Pluaeng
2432 Marmne Way 2632 Mare Way
Mownrsin View. CA 940433 Mountain View. (A 94043

Refresh Last updated:

| San | Shia | aia | c o | Ssaiaat |

A Return to Summary View

Vendor =
Type Account Description/Memo Quantity Cost Amount Customer:
Invoice # Job
Expense Food Preperation 1 850 850
Terms t vJ
Expense Place Settings 36 30 1080
Due Date & Expense Full-Service Catering 65 15 975
Memo

Total: $2,905.00

[ Save to QuickBooks J




Workflow Summary - Money In / Out

INTUIT

Bill Manager
‘_(\\\,S ph.to AnnSp ’
O° S
E
Ann'’s Paints
Owner
Susan’s
ART SUPPLIES Sandra -
Owner Ann will resend
. the damaged item
Receives
. . and send the rest
Notification

of the PO.
Please pay in full.

r,e“ds invoice fo, p

;—j

Receives
Notification

Annotates Bill:

6 ordered

3 received

1 damaged

2 not arrived

Susan -

Shouldwepay -

in full? _
BILL

]

O

Sandra
ART SUPPLIES
Admin./Book Keeper

Initiates
Invoice > Bill
Workflow

Receives
Notification

Alvin

ART SUPPLIES
Project / Inventory
Manager



